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The standard virtual exam room “take home exam” contains the following 
(unless your examiner changes the settings):
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Step 2: 

- to download the exam document(s)

- to upload and submit your answers/solutions

Step 1:

- in which you can read the “declaration of 
independent work” before confirming the 
statement and thus meeting the requirement 
to take part in the exam

The virtual exam room is only available during the time frame you were told.

If you have technical problems during the exam, 

please contact your examiner directly.



2. Click “start the test”.
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1. Open “Step 1”  for the 

declaration of independent work.



1.  Read the declaration of inde-

pendent work. (Scroll down 
for the English translation).

2. Scroll down to the very 

bottom and tick the box to 
confirm the declaration of 
independent work.
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scroll down…

3. Scroll back to the top and

click “finish the test”.   

You can only access the exam 
document(s) after you have 
confirmed the declaration of 
independent work. 
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Click one level back in the navigation 
to return to the exam room overview.

(If you forgot to confirm the declaration of independent work, 
you can do so now by clicking on “start new test pass”).
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2. Download all the exam documents 

here and make sure that the files 
are saved on your end device.

1. Open “Step 2...”.



1. Now you can start the exam. Turn in your work by the deadline! 

Please note:

ILIAS does not update the remaining time automatically!  

You will need to reload the page in order to update 
this information.
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3. Click “hand in” to upload your work.

2. If necessary, create a document in which 

you answer the exam questions. 
Please note your examiner’s requirements 
for the documents you need to turn in 
(number of files, file format). 

If there are no requirements, we recommend 
saving the exam document as a PDF file.
(“save as”  file type “pdf”)



1. Click on “upload file”.

2. Click on “durchsuchen” (browse).
3. Now you can select the exam document on your 

end device and then click “upload” to submit it.

8

Your examiner will define the 
number of files to submit.



Once the file has been uploaded, you 
will see the message “file uploaded”.
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We wish you all the best for the exam(s)!

Your e-learning team


